
Charitable Loan Terms Clarification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to clarify the terms of the charitable loan 

provided for the arts and culture project, [Project Name], as per our recent discussions. 

Loan Amount 

The total amount of the loan is [Insert Loan Amount]. 

Interest Rate 

The loan will be interest-free, provided that the terms of repayment are met as outlined below. 

Repayment Terms 

The loan is to be repaid within [Insert Repayment Period] as follows: 

• Initial payment of [Amount] due on [Date]. 

• Subsequent payments of [Amount] due on [Insert Schedule]. 

Use of Funds 

The funds provided through this loan are to be used exclusively for the specified arts and culture 

initiative outlined in the project proposal. 

Reporting Requirements 

Regular updates on the utilization of funds and progress of the project will be required on a 

[monthly/quarterly] basis. 



Contact Information 

If you have any questions or require further clarification regarding the loan terms, please do not 

hesitate to reach out to us at [Your Contact Information]. 

We appreciate your commitment to promoting arts and culture and look forward to your 

successful project execution. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


