
Loan Documentation Follow-Up 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Recipient Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to follow up on the loan documentation that I 

submitted on [insert submission date]. As we approach the agreed-upon timeline, I wanted to 

check in to see if there are any updates or additional information needed from my end to expedite 

the review process. 

Ensuring that all documentation is properly reviewed is very important to me, and I appreciate 

your assistance in this matter. Please let me know if there's anything I can provide to facilitate 

the checks. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


