[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Title]
[Institution/Organization Name]
[Institution Address]
[City, State, Zip Code]
Dear [Recipient Name],

I hope this message finds you well. I am writing to inquire about the conditions associated with
the educational loan options currently available through your institution.

Specifically, 1 would like to know about the following:
Interest rates and repayment terms
Eligibility criteria

Required documentation
Any available scholarships or grants

Thank you for your assistance. | look forward to your prompt response as | am eager to explore
my options.
Sincerely,

[Your Name]



