Loan Principal Reduction Notification

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Lender's Name]

[Lender's Address]
[City, State, Zip Code]

Subject: Request for Loan Principal Reduction
Consideration

Dear [Lender's Name],

I hope this message finds you well. I am writing to formally request your consideration for a
reduction in the principal amount of my loan, account number [Insert Loan Account Number].

Due to [briefly explain your reasons, e.g., financial hardship, unexpected events], I find myself in
a challenging financial situation. After careful review of my finances, I believe that a reduction
in the loan principal would greatly assist me in fulfilling my repayment obligations and will
ultimately benefit both parties.

| kindly ask you to review my case and consider this request. | am available for a discussion or
further documentation if needed. Thank you for your time and understanding.

Sincerely,

[Your Name]



