
Loan Application Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To, 

[Lending Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Lending Officer's Name], 

I am writing to formally apply for a long-term loan of [Specify Amount] from your esteemed 

institution. The purpose of this loan is [Specify Purpose, e.g., home purchase, business 

expansion, etc.]. 

In support of my loan application, I have attached the required documentation, including my 

financial statements, credit report, and any other pertinent information. 

I kindly request information regarding your loan terms, interest rates, repayment options, and any 

additional requirements necessary to process my application. 

Thank you for considering my application. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


