
Loan Request for Emergency Funds 

Date: [Insert Date] 

[Your Name]  

[Your Business Name]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email]  

[Your Phone Number] 

[Lender's Name]  

[Lender's Title]  

[Lender's Institution]  

[Institution Address]  

[City, State, ZIP Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to formally request a small business loan of [Insert 

Amount] to cover emergency expenses related to [briefly describe the situation, e.g., unexpected 

repairs, natural disaster, loss of revenue]. 

As the owner of [Your Business Name], I have been committed to providing [describe your 

services or products] to our community since [Year]. Unfortunately, recent events have 

significantly impacted our operations, and we require immediate financial assistance to navigate 

through this challenging time. 

We have a solid business plan in place, and this funding will allow us to stabilize our finances 

and ensure that we can continue to serve our customers effectively. We are prepared to offer 

[mention any collateral or terms you can provide], and I am confident that with this support, we 

will quickly return to profitability. 

Thank you for considering my request. I would appreciate the opportunity to discuss this matter 

further and explore potential options for financing. Please feel free to reach out to me at your 

earliest convenience. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Business Name] 


