
Loan Inquiry Letter for Inventory Expansion 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Position] 

[Lender's Institution] 

[Lender's Address] 

[City, State, ZIP Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inquire about potential loan opportunities for 

our small business, [Your Business Name], as we are looking to expand our inventory to better 

serve our growing customer base. 

Our business has experienced consistent growth over the past [X years/months], and we believe 

that increasing our inventory will enable us to meet the rising demand for our products. With the 

additional funds, we plan to invest in [briefly describe the types of inventory needed or any 

specific products]. 

We are seeking a loan of [specify amount] with favorable terms that would allow us to enhance 

our operations and continue contributing to the local economy. 

We appreciate your consideration of our request and would be happy to provide any additional 

information needed. Please let us know a convenient time for us to discuss this further. 



Thank you for your attention to our inquiry. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 


