
Loan Application for Hiring and Training 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Lender's Name] 

[Lender's Title] 

[Lender's Company Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to apply for a small business loan of [insert loan amount] to assist with hiring and 

training new employees at [Your Business Name]. Our business has seen substantial growth in 

the past year, and to continue this trajectory, we need to expand our team and enhance our 

workforce skills. 

With this funding, we plan to hire [number] new employees who will contribute to our [mention 

specific departments or areas]. Additionally, we aim to implement training programs that will 

increase productivity and improve customer service standards. 

The expected outcomes from this investment include [briefly outline the expected benefits such 

as increased sales, improved service quality, etc.]. Our projected growth will enable us to repay 

the loan within [mention repayment period]. 

Thank you for considering our application. I am looking forward to discussing this opportunity 

with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 


