
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Loan Officer's Name 

Bank/Financial Institution's Name 

Bank/Financial Institution's Address 

City, State, Zip Code 

Dear [Loan Officer's Name], 

I hope this message finds you well. I am writing to formally request a change in the due dates for 

my loan payments associated with my loan account number [Loan Account Number]. 

Due to [brief explanation of reasons, e.g., changes in my financial situation or unforeseen 

circumstances], I am seeking to adjust the loan due dates to better align with my current financial 

capabilities. 

I kindly request that my due dates be shifted to [proposed new due dates]. I believe this 

adjustment will enable me to maintain timely payments and uphold my responsibilities as a 

borrower. 

Thank you for considering my request. I appreciate your attention to this matter and look forward 

to your response. 

Sincerely, 

Your Name 


