
Letter of Apology for Late Loan Repayment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Address] 

[City, State, ZIP Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to sincerely apologize for the delay in my loan 

repayment that was due on [insert due date]. I understand the importance of timely payments and 

the inconvenience that my late payment may have caused. 

Due to [brief explanation of the circumstances, e.g., unforeseen personal circumstances, financial 

difficulties], I was unable to meet the scheduled payment on time. I take full responsibility for 

this oversight and assure you that it was not my intention to default on our agreement. 

I have already made arrangements to resolve this matter and have submitted the payment of 

[insert amount] on [insert date of payment]. Moving forward, I am taking steps to ensure that this 

doesn't happen again, including [mention any specific measures, such as setting reminders or 

budgeting adjustments]. 

I appreciate your understanding and patience in this matter. Thank you for your continued 

support. Please let me know if there are any additional steps I should take or if you would like to 

discuss this further. 

Sincerely, 

[Your Name] 


