
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request access to the proprietary business case study data pertaining to 

[specific subject or project]. As [your position or relation], I believe this data is essential for 

[explain the purpose, e.g., research, analysis, comparison]. 

Access to this data will enable us to [details on how it will assist, e.g., make informed decisions, 

enhance understanding, etc.]. I assure you that any proprietary information will be handled with 

the utmost confidentiality and used solely for the purpose outlined. 

Please let me know if there are any conditions or processes to follow to facilitate this request. I 

am looking forward to your positive response and hope to collaborate effectively to achieve our 

mutual interests. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


