
Loan Closing Process Initiation 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

[City, State, ZIP] 

Dear [Recipient Name], 

We are pleased to inform you that your student loan application has been approved. This letter 

serves as the official notification to initiate the loan closing process. Please review the following 

important details: 

Loan Details 

Loan Amount: $[Insert Amount] 

Interest Rate: [Insert Rate]% per annum 

Loan Term: [Insert Term] months/years 

Next Steps 

1. Please review the enclosed loan agreement and terms. 

2. Sign and return the agreement by [Insert Deadline]. 

3. Attend the closing meeting scheduled for [Insert Date and Time]. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Insert Contact Information]. We are here to help you through this process. 

Thank you for choosing [Your Institution Name]. We wish you the best in your educational 

endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution Name] 



[Your Phone Number] 

[Your Email Address] 


