
Loan Closing Process Initiation 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

We are pleased to inform you that we are initiating the closing process for your investment 

property loan. This letter serves as a formal notification and outline of the next steps. 

Loan Details: 

• Loan Amount: [Insert Amount] 

• Property Address: [Insert Address] 

• Closing Date: [Insert Date] 

Please ensure that all necessary documents are submitted by [Insert Date]. These may include: 

• Proof of insurance 

• Final title documents 

• Any outstanding financial documents 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Your Phone Number] or [Your Email]. We look forward to working with you to complete this 

process smoothly. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


