
Loan Closing Process Initiation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Customer's Name], 

We are pleased to inform you that your application for a home equity loan has been approved. 

This letter serves as the initiation of the loan closing process. We appreciate your trust in us and 

look forward to assisting you in this next step. 

Please review the following steps required to successfully complete the closing process: 

1. Review and sign the enclosed loan documents. 

2. Provide additional documentation as requested, including proof of homeowner's 

insurance. 

3. Schedule a closing date with our office by contacting [Contact Information]. 

If you have any questions or require further assistance, please do not hesitate to reach out to us at 

[Phone Number] or [Email Address]. We are here to help you. 

Thank you for choosing [Your Company Name]. We look forward to working with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


