Loan Closing Process Initiation

Date: [Insert Date]

[Borrower's Name]
[Borrower's Address]
[City, State, ZIP Code]

Dear [Borrower's Name],

We are pleased to inform you that your application for a business loan in the amount of $[Loan
Amount] has been approved. We are now initiating the loan closing process, which is the final
step before the funds are disbursed.

Please review the following steps to ensure a smooth closing process:

1. Verify your loan documents attached to this letter.

2. Schedule a closing appointment with our loan officer by contacting [Contact
Information].

3. Prepare any required documentation needed for the closing meeting.

If you have any questions or need assistance during this process, please do not hesitate to reach
out to us at [Phone Number] or [Email Address].

Thank you for choosing [Your Company Name] for your financing needs. We look forward to
helping you achieve your business goals.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Company Address]
[City, State, ZIP Code]
[Phone Number]
[Email Address]



