[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Arbitration Institution Name]

[Institution Address]

[City, State, Zip Code]

Re: Response to Arbitration Notice - [Case/Reference Number]

Dear [Arbitrator's Name or Title],

| am writing to formally respond to the arbitration notice dated [Date of Notice], regarding the
dispute between [Your Company/Your Name] and [Other Party's Name]. After reviewing the

contents of the notice, we would like to express our position as follows:

[Detail your response to the claims made in the notice, including any counterclaims or defenses
you wish to raise. Be concise and clear.]

We believe that the claims made against us lack merit based on [mention any relevant laws,
agreements, or facts that support your position]. Furthermore, we wish to propose the following
for resolution: [Outline any proposals, mediation efforts, or requests for further discussion].

We are committed to resolving this dispute in a timely and efficient manner and look forward to
your guidance on the next steps in the arbitration process.

Thank you for your attention to this matter.
Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]

[Your Position]



[Your Company Name]



