Annual Compliance Review Notification

Date: [Insert Date]
To: [Recipient Name]
[Recipient's Position]
[Company Name]
[Company Address]
Dear [Recipient Name],
As part of our ongoing commitment to regulatory compliance and in accordance with the
relevant energy sector regulations, we are conducting our Annual Compliance Review for the
year [Insert Year]. This review aims to ensure that all operational practices and procedures align
with the prescribed legal and regulatory standards.
We would like to schedule a meeting to discuss the review process and gather relevant
information from your team. Please provide us with the availability of your key personnel for the
following dates:

o [Date Option 1]

o [Date Option 2]

o [Date Option 3]
Please prepare the necessary documentation and records related to compliance regulations and
any changes that have occurred over the past year. Your cooperation is essential to ensure a
thorough and effective review process.
Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,
[Your Name]
[Your Position]

[Your Company Name]

[Your Contact Information]



