
Loan Documentation Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request the documentation required 

for my loan application submitted on [Insert Date of Application]. The details of the loan are as 

follows: 

• Loan Amount: [Insert Amount] 

• Loan Type: [Insert Type] 

• Application Reference Number: [Insert Reference Number] 

In order to proceed with the application process, I would appreciate if you could provide me with 

the detailed documentation including but not limited to: 

• Loan agreement 

• Interest rate information 

• Repayment schedule 

• Any other relevant documents 

If you need any further information or documentation from my side, please do not hesitate to 

contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 



Sincerely, 

[Your Name] 


