
Last Installment Payoff Confirmation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

This letter serves to confirm that the final installment payment of [Amount] for the account 

number [Account Number] has been received on [Payment Date]. 

With this payment, the balance on the account is now zero, and all obligations under the terms of 

the agreement have been fulfilled. We appreciate your prompt payments throughout the duration 

of this agreement. 

If you have any questions or require further assistance, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your business. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company's Name] 


