
Sponsorship Request 

Date: [Insert Date] 

To: [Sponsor's Name] 

[Sponsor's Position] 

[Company's Name] 

[Company's Address] 

Dear [Sponsor's Name], 

I am writing to you on behalf of [Your Organization's Name], an organization dedicated to [brief 

description of your organization's mission and goals]. We are excited to announce our upcoming 

event, [Event Name], taking place on [Event Date] at [Event Location]. This event aims to 

[describe the purpose of the event]. 

We are seeking a partnership with [Sponsor's Company Name] as a key sponsor for this event. 

We believe that our collaboration could mutually benefit both our organizations by [mention the 

advantages for the sponsor, such as brand visibility, community goodwill, etc.]. 

As a sponsor, your company will receive:  

• Logo placement on event promotional materials 

• Social media recognition 

• Free tickets to the event 

• Opportunities for direct engagement with attendees 

We would be grateful for your support and would love to discuss this opportunity further. Please 

let us know a convenient time for you to connect. We are looking forward to the possibility of 

partnering with [Sponsor's Company Name] to create a successful event. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


