
Service Agreement Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Client's Name] 

[Client's Title] 

[Client's Company Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for the service agreement between [Your Company 

Name] and [Client's Company Name]. Our aim is to provide you with exceptional service that 

meets your needs while upholding the highest standards of quality and professionalism. 

Proposed Services 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Terms and Conditions 

[Insert any relevant terms and conditions regarding the service agreement] 

Financial Proposal 

The total cost for the proposed services is [Insert Total Amount]. Payment terms are as follows: 

[Insert Payment Terms]. 

We believe this service agreement will partner us to achieve the goals outlined above and look 

forward to your positive response. Should you have any questions or require further clarification, 

please do not hesitate to contact us. 

Thank you for considering our proposal. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


