
Funding Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Funding Request for [Project Name] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request funding in the amount of [specific 

amount] for [Project Name], which aims to [briefly describe project goals and objectives]. 

This project will [explain the significance and potential impact of the project]. As you may 

know, [insert relevant statistics or context that supports your request]. 

The total budget for this project is [total budget amount], which includes [briefly outline budget 

breakdown, including major expenses]. We are seeking your support to cover [specific costs or 

areas you need funding for]. 

Therefore, we are requesting a grant from [Recipient Organization] to help finance this initiative. 

Together, we can [describe collaborative potential and benefits]. 



We would be grateful for the opportunity to discuss this proposal further and explore how we can 

work together to bring this project to fruition. I am available for a meeting at your convenience 

and can be reached at [phone number] or [email address]. 

Thank you very much for considering this request. We look forward to the possibility of 

partnering with [Recipient Organization] to make a positive impact. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


