
Proposal for Engineering Services 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal to provide engineering services for project management 

assistance for your upcoming project, [Project Name]. Our firm, [Your Company Name], has 

extensive experience in managing engineering projects and ensuring they meet the highest 

standards of quality and efficiency. 

Project Understanding 

We understand that [Client's Company] aims to [briefly describe the project objectives and 

goals]. Our team is prepared to provide support in the following areas: 

• Project Planning and Scheduling 

• Resource Allocation and Management 

• Budget Management and Cost Control 

• Risk Assessment and Mitigation Strategies 

• Stakeholder Communication and Reporting 

Proposed Services 

Our engineering services will include but are not limited to: 

1. Initial Project Assessment 

2. Development of a Detailed Project Plan 

3. Regular Progress Tracking and Reporting 

4. Quality Assurance Procedures 

5. Final Project Review and Wrap-up 

Timeline and Fees 

We anticipate that the project will take approximately [insert duration] to complete. Our 

proposed fee for the project management services will be [insert fee structure]. A detailed 

breakdown of costs is attached for your review. 



Conclusion 

We believe that our expertise and approach to project management will greatly benefit [Client's 

Company] in achieving its goals for [Project Name]. We are looking forward to the opportunity 

to work together and are confident that we can deliver the results you expect. 

Thank you for considering our proposal. Please feel free to contact me at [Your Phone Number] 

or [Your Email Address] should you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


