
Venue Rental Proposal for Live 

Performances 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Venue Owner's Name] 

[Venue Name] 

[Venue Address] 

[City, State, Zip Code] 

Subject: Venue Rental Proposal for Live Performance 

Dear [Venue Owner's Name], 

I hope this message finds you well. I am writing to propose a partnership for hosting a series of 

live performances at [Venue Name]. We are seeking a venue that can accommodate our events 

and provide an excellent experience for both the performers and the audience. 

Event Details: 

• Event Name: [Insert Event Name] 

• Date(s): [Insert Proposed Dates] 

• Time: [Insert Proposed Time] 

• Expected Attendance: [Insert Estimated Number of Attendees] 

• Performance Type: [Insert Type(s) of Performances] 

Requirements: 



• Space for [Insert Number of Performers] 

• Seating Arrangement for Audience 

• Access to Sound and Lighting Equipment 

• Box Office Services 

We believe that [Venue Name] would be the perfect location for our events, providing an 

atmosphere that aligns with our vision. We are committed to promoting the venue before and 

during the events, ensuring a successful partnership. 

Please let us know if you are interested in discussing this proposal further. I would be happy to 

arrange a meeting at your convenience. 

Thank you for considering our proposal. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


