
Staffing Services Proposal 

Date: [Insert Date] 

To: [Client's Name] 

Title: [Client's Title] 

Company: [Client's Company] 

Address: [Client's Address] 

Dear [Client's Name], 

We are pleased to present our proposal for staffing services tailored specifically for your IT 

department at [Client's Company]. With our extensive experience in the technology sector, we 

understand the unique challenges businesses face in recruiting and retaining top IT talent. 

Scope of Services 

• Recruitment of IT Professionals 

• Contract Staffing Solutions 

• Staff Augmentation Services 

• Employee Training and Development 

Our Approach 

Our approach includes a comprehensive understanding of your requirements, sourcing 

candidates through a wide network, and thoroughly vetting them to ensure they meet your 

technical and cultural expectations. 

Proposed Timeline 

We anticipate that the recruitment process can begin within [Insert Timeframe] upon your 

acceptance of this proposal. 

Pricing Structure 

Our pricing is competitive and customized based on the level of service you select and the 

number of positions to be filled. A detailed cost proposal will be provided upon further 

discussion. 

Conclusion 



We are excited about the opportunity to partner with [Client's Company] and provide you with 

the best staffing solutions tailored to your IT needs. Please do not hesitate to contact us to discuss 

this proposal further. 

Thank you for considering our services. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


