
Maintenance Services Outline for 

Government Contracts 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Title: [Insert Recipient Title] 

Department: [Insert Department Name] 

Address: [Insert Address] 

Subject: Proposal for Maintenance Services 

Dear [Recipient Name], 

We are pleased to present our proposal for maintenance services as outlined below: 

1. Scope of Work 

• Routine inspections and maintenance 

• Emergency repair services 

• Replacement of defective components 

• Periodic system upgrades 

2. Service Schedule 

• Monthly inspections 

• Quarterly maintenance checks 

• Annual system evaluations 

3. Pricing Structure 

Our pricing model is based on the following: 

• Hourly rates for emergency services 

• Flat fees for routine maintenance 

• Discounts for long-term contracts 

4. Qualifications and Experience 

[Brief description of company qualifications and past experience in government contracts] 



5. Contact Information 

If you have any questions or would like to discuss this proposal further, please feel free to 

contact us at: 

[Your Name] 

[Your Title] 

[Your Company] 

[Phone Number] 

[Email Address] 

Thank you for considering our services. We look forward to the opportunity to work with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


