
Proposal for Architectural Services 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for architectural services for your project, [Project 

Name/Description]. Our firm, [Your Firm's Name], prides itself on delivering innovative and 

sustainable designs tailored to your needs. 

Scope of Services 

• Initial Consultation and Site Analysis 

• Conceptual Design Development 

• Construction Drawings and Specifications 

• Project Management and Oversight 

• Permit Acquisition Assistance 

Project Timeline 

The estimated timeline for the completion of the project is as follows: 

• Phase 1: Conceptual Design - [Duration] 

• Phase 2: Development of Drawings - [Duration] 

• Phase 3: Final Review and Modifications - [Duration] 

• Phase 4: Construction Phase Support - [Duration] 

Fees 

Our fee structure is as follows: 

• Initial Consultation: [Fee] 

• Design Services: [Fee Structure] 

• Additional Services: [Fee Structure] 

Conclusion 

We look forward to the opportunity to work with you on this exciting project. Please feel free to 

contact us with any questions or for further clarification on any points discussed in this proposal. 



Thank you for considering [Your Firm's Name] as your architectural partner. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Firm's Name] 

[Your Contact Information] 


