
Request for Capital Infusion for Business 

Expansion 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request a capital infusion of [insert amount] for the purpose of 

expanding our operations at [Your Company Name]. As you are aware, our company has 

experienced substantial growth over the past [insert time frame], resulting in an increased 

demand for our products/services. 

With the requested funds, we intend to [briefly describe expansion plans, e.g., open a new 

location, increase inventory, hire additional staff, etc.]. This expansion is projected to increase 

our revenue by [insert percentage or amount] and solidify our position in the market. 

We have conducted a thorough analysis of the associated costs and potential returns, and we are 

confident that this expansion will be beneficial not only for our company but also for our 

stakeholders. I would be pleased to provide any additional information or documentation that 

you may require. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


