
Business Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Company Name]  

[Sponsor's Company Address]  

[City, State, Zip Code] 

Subject: Sponsorship Proposal for [Event/Project Name] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company Name]. We are excited to announce an upcoming event, [Event Name], 

scheduled for [Event Date], aimed at [briefly describe the purpose of the event]. 

We believe that [Sponsor's Company Name] would be a perfect partner for this event, and we are 

seeking sponsorship to help make it a success. In exchange for your support, we are offering a 

variety of promotional benefits, including [list key benefits such as logo placement, speaking 

opportunities, etc.]. 

The total budget for the event is [total budget], and we are looking for sponsorship at various 

levels, including [list the sponsorship tiers]. We are confident that your involvement would not 

only enhance the event but also provide excellent exposure for [Sponsor's Company Name] 

within [target audience]. 

Please find attached a detailed proposal outlining the event specifics, sponsorship levels, and 

expected benefits. 

We would love the opportunity to discuss this proposal in more detail and explore how we can 

work together for mutual benefit. Please let me know a convenient time for you to meet or speak. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you for [Event Name]. 



Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


