
Business Proposal for [Service Name] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am reaching out to propose a partnership that I believe could 

greatly benefit [Recipient Company Name]. At [Your Company Name], we specialize in [brief 

description of services], and I am confident that our expertise can meet your needs. 

Our proposal includes the following services: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

We believe that these services will help [specific benefit for the recipient]. Attached to this letter 

is a detailed proposal, including timelines and pricing options, for your review. 

I would appreciate the opportunity to discuss this proposal further. Please let me know a 

convenient time for you, and I would be happy to arrange a meeting. 



Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


