
Collaboration Proposal Letter 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a collaboration between [Your Organization] and [Recipient 

Organization] to research and develop [brief description of the research focus, e.g., a new drug 

compound, treatment method, etc.]. Given our mutual interests in advancing pharmaceutical 

science, I believe that a partnership could lead to significant advancements in this field. 

Our team at [Your Organization] has been working on [mention any relevant research, 

preclinical findings or current projects], and we are excited about the potential for joint efforts in 

this area. Together, we could leverage our respective expertise and resources to expedite the 

research and development process. 

We would be pleased to discuss this proposal in detail and explore how we can work together 

effectively. Please let me know your availability for a meeting in the upcoming weeks. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you and your team. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


