
Pricing Proposal for Event Services 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your upcoming event on [Event Date]. 

We are pleased to present our pricing proposal tailored to meet your requirements. 

Proposed Services 

• Event Planning and Coordination 

• Catering Services 

• Venue Setup and Decoration 

• Audio/Visual Equipment 

• Entertainment and Activities 

Cost Breakdown 

Service Cost 

Event Planning and Coordination $[Amount] 

Catering Services $[Amount] 

Venue Setup and Decoration $[Amount] 

Audio/Visual Equipment $[Amount] 

Entertainment and Activities $[Amount] 

Total Cost: $[Total Amount] 

Please review the proposal and let us know if you have any questions or require further 

modifications. We look forward to the possibility of working together to make your event a 

success. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Phone Number] 

[Your Email Address] 


