
Partnership Proposal for Event Management 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to propose 

a partnership opportunity between [Your Company] and [Recipient Company] for an upcoming 

event that aligns with our mutual objectives. 

At [Your Company], we specialize in [brief description of your company's expertise in event 

management]. We have successfully executed events such as [mention any relevant events or 

projects], and we believe that a collaboration with [Recipient Company] could amplify our reach 

and ensure a remarkable experience for attendees. 

We are planning to host [Event Name/Event Brief] on [Event Date] at [Event Location]. We 

would like to explore how we can integrate [Recipient Company's offerings/expertise] into this 

event. A partnership could provide significant benefits, including [mention potential benefits for 

both companies, e.g., increased exposure, shared resources]. 

I would be delighted to discuss this proposal in more detail and explore potential synergies. 

Please let me know your availability for a meeting within the next week. I look forward to the 

possibility of working together. 

Thank you for considering this partnership opportunity. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


