
Training Services Business Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Client Name]  

[Client Position]  

[Client Company Name]  

[Client Company Address]  

[City, State, Zip Code] 

Introduction 

Dear [Client Name], 

We are pleased to present this proposal for training services tailored to meet the needs of [Client 

Company Name]. Our goal is to enhance the skills and knowledge of your team, driving success 

and productivity in your organization. 

Proposed Services 

• Customized Training Programs 

• Workshops and Seminars 

• One-on-One Coaching 

Objectives 

The main objectives of our training services include: 

1. Improving employee skill sets 

2. Increasing overall efficiency 

3. Enhancing team collaboration 

Investment 



The investment for the proposed training services will be [Insert Cost]. This includes all 

materials and follow-up support. 

Conclusion 

We believe our training services can significantly contribute to the growth and success of [Client 

Company Name]. We look forward to the opportunity to work together. 

Thank you for considering our proposal. Please feel free to reach out with any questions or for 

further discussions. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


