
Human Resources Services Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to present our proposal for Human Resources services that will support [Client's 

Company] in achieving its strategic goals. 

Our Services 

• Recruitment and Staffing 

• Employee Training and Development 

• Performance Management 

• Compliance and Policy Development 

• Employee Relations 

Scope of Work 

We propose a comprehensive HR approach that includes initial assessments, the development of 

customized HR strategies, and ongoing support for your team. 

Pricing 

Our standard rate is [Insert Rate], which includes all resources deployed to your company. 

Next Steps 

If you are interested in our services, please feel free to contact us to discuss this proposal further. 

We look forward to the opportunity to work with you. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


