
Nonprofit Program Development Submission 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to submit our proposal for [Program Name], a program designed to [brief 

description of the program's goals and objectives]. Our organization, [Your Organization's 

Name], has been dedicated to [describe mission or relevant work] for [number of years] years. 

The purpose of this program is to [explain the program purpose in more detail]. We aim to 

impact [specific community/issue] by [describe methodology or practices involved]. 

Enclosed, you will find our detailed proposal, which includes [list key components such as 

objectives, budget, timeline, etc.]. We believe that this program aligns with your priorities and 

will greatly contribute to [specific intended outcomes]. 

Thank you for considering our proposal. We are eager to discuss this opportunity further and 

explore how we can collaborate to maximize our impact. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


