
Proposal Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for the [Name of Initiative] aimed at [briefly explain the 

initiative's purpose]. Our organization, [Your Organization], has a long-standing commitment to 

[mention relevant mission/goal], and we believe that this initiative aligns perfectly with our 

goals. 

Enclosed with this letter, you will find the detailed proposal including our objectives, approach, 

and budget requirements. We believe that with your support, we can make a significant impact in 

[mention the target community or issue]. 

We appreciate your consideration and are looking forward to the possibility of collaborating on 

this important initiative. Please feel free to contact me directly at [Your Phone Number] or [Your 

Email Address] if you have any questions or need further information. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


