
Community Project Submission Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Organization: [Recipient Organization] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I am writing on behalf of [Your Organization's Name], a nonprofit organization dedicated to 

[brief description of your mission]. We are excited to submit a proposal for our upcoming 

community project titled "[Project Title]." 

This project aims to [describe the project objectives and intended impact]. We believe that with 

your support, we can effectively address [specific community needs]. 

The proposed project will involve [brief overview of project activities] and will be implemented 

over [project timeline]. We anticipate that this initiative will benefit [number of 

individuals/community] in our area. 

Attached to this letter, you will find our detailed project proposal, including budget outlines and 

potential partnerships. We sincerely hope you will consider our submission and look forward to 

the opportunity to discuss this project further. 

Thank you for considering our proposal. If you have any questions or need further information, 

please feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Address] 


