
Cross-Border Trade Equipment Transfer 

Date: [Insert Date] 

From: 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Country] 

[Contact Number] 

[Email Address] 

To: 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

[Country] 

Subject: Equipment Transfer Notification 

Dear [Recipient's Name], 

We are writing to formally notify you of the upcoming transfer of equipment from [Your 

Company Name] to [Recipient's Company Name] as part of our cross-border trade agreement. 

Details of the equipment being transferred are as follows: 

• Equipment Name: [Insert Equipment Name] 

• Model/Serial Number: [Insert Model/Serial Number] 

• Quantity: [Insert Quantity] 

• Transfer Date: [Insert Transfer Date] 

• Location of Transfer: [Insert Location] 

Please ensure that all necessary documentation and permits are in order prior to the transfer date. 

We appreciate your cooperation in facilitating this process. 

If you have any questions or require further information, please feel free to contact us at [Insert 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


