
Media Production Services Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to present our proposal for corporate media production services tailored to meet 

your company's needs. At [Your Company Name], we specialize in creating high-quality video 

content that effectively communicates your brand's message and engages your audience. 

Scope of Services 

• Pre-production planning and consultation 

• Scriptwriting and storyboarding 

• Full-service video production (filming, directing, and lighting) 

• Post-production editing and special effects 

• Delivery in various formats suitable for online and broadcast 

Project Timeline 

The estimated timeline for the project is as follows: 

• Pre-production: [X weeks] 

• Production: [X days] 

• Post-production: [X weeks] 

Pricing 

Our pricing structure is competitive and reflects the quality of service you can expect from us: 

• Pre-production: $[Amount] 

• Production: $[Amount] 

• Post-production: $[Amount] 

• Total: $[Total Amount] 

Conclusion 



We are excited about the opportunity to work with [Client's Company Name] and deliver 

outstanding media production services that will showcase your brand. Please feel free to contact 

us with any questions or to discuss this proposal further. 

Thank you for considering [Your Company Name]. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


