
Proposal for Accounting Services 

Date: [Insert Date] 

To: [Recipient Name] 

[Title] 

[Institution Name] 

[Institution Address] 

Dear [Recipient Name], 

We are pleased to present our proposal for accounting services tailored specifically for 

educational institutions. At [Your Company Name], we understand the unique financial 

challenges and requirements that schools, colleges, and universities face. 

Our Services Include: 

• Financial Statement Preparation 

• Budgeting and Forecasting 

• Grant and Fund Management 

• Payroll Processing 

• Tax Compliance and Advisory 

Our Approach: 

We focus on providing accurate and timely financial information to help your institution make 

informed decisions. Our experienced team works closely with your staff to ensure compliance 

and maximize your financial efficiency. 

Why Choose Us? 

• Expertise in Educational Finance 

• Personalized Service 

• Proven Track Record 

• Commitment to Integrity and Confidentiality 

We would appreciate the opportunity to discuss this proposal further and tailor our services to 

meet your specific needs. Please feel free to reach out to us at [Your Phone Number] or [Your 

Email]. 

Thank you for considering [Your Company Name] as your trusted accounting partner. We look 

forward to working with you. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 


