
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to you regarding a business proposal that 

we are currently developing at [Your Company]. Your expertise and insights would be 

invaluable in refining our approach and ensuring its success. 

We are proposing [Brief Description of the Proposal], and I would appreciate it if you could 

share your opinions and feedback on it. Your perspective would be instrumental in assessing its 

viability and potential impact. 

Please let me know a convenient time for you to discuss this further or if you would prefer to 

provide your insights via email. I look forward to hearing from you soon. 

Thank you for considering my request. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 


