
Service Offering Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to present our online consultancy services to support your needs in [specific area 

of consultancy]. At [Your Company Name], we are committed to providing exceptional guidance 

and strategies tailored to your objectives. 

Our Services Include: 

• One-on-one consultations via video conferencing 

• Tailored workshops and training sessions 

• Access to exclusive resources and tools 

• Ongoing support and follow-up sessions 

Our team of experts is ready to assist you in achieving your goals. We believe our experience in 

[specific expertise] will be invaluable to your success. 

Next Steps 

Please feel free to reach out to us at [Your Contact Information] to schedule a consultation or to 

ask any questions. We look forward to the opportunity to work with you and help elevate your 

business. 

Thank you for considering [Your Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


