Engagement Proposal for Virtual Event
Management

Date: [Insert Date]

To: [Recipient's Name]
From: [Your Name]
[Your Company Name]
[Your Company Address]
[Your City, State, Zip]
[Your Email]

[Your Phone Number]

Subject: Proposal for Virtual Event Management Services

Dear [Recipient's Name],

We are excited to propose our services for the management of your upcoming virtual event,
[Event Name], scheduled for [Event Date]. With our expertise in virtual event planning and
execution, we are committed to delivering an exceptional experience for you and your attendees.

Scope of Services

Event Platform Selection and Management
Event Registration and Ticketing

Content Creation and Agenda Development
Speaker Coordination and Management
Technical Support and Troubleshooting
Event Marketing and Promotion
Post-Event Analysis and Reporting

Budget Overview

The estimated budget for our services is [Insert Budget Range]. This includes all aspects of the
event management process from planning to follow-up.



We would love the opportunity to discuss this proposal further and answer any questions you
may have. Please feel free to contact me at your earliest convenience to schedule a meeting.

Thank you for considering [Your Company Name] for your virtual event needs. We look
forward to the possibility of working together to create a successful event.

Sincerely,
[Your Name]
[Your Position]

[Your Company Name]



