
Business Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are an e-commerce platform specializing in [brief description of your 

services/products]. 

We are reaching out to propose a collaboration that we believe could be mutually beneficial. At 

[Your Company], we admire the work your team has done in [mention specific area or project of 

the recipient's company] and think that a partnership could enhance both of our platforms' 

offerings. 

Proposal Details 

• Objective: [State the objective of the collaboration] 

• Benefits: [Highlight key benefits for both parties] 

• Timeline: [Provide a tentative timeline for the collaboration] 

• Next Steps: [Outline the next steps or meetings needed to discuss further] 

We would love the opportunity to discuss this proposal in more detail and explore how we can 

work together effectively. Please let us know a convenient time for you to have a meeting or a 

call. 

Thank you for considering our proposal. We look forward to the possibility of collaborating with 

[Recipient's Company]. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


