
Project Proposal for Team Collaboration 

Date: ___________ 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative project that I believe 

will be beneficial for both our teams. 

Project Title: [Enter Project Title] 

Project Overview: 

[Provide a brief description of the project, its objectives, and the expected outcomes.] 

Collaboration Benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

Proposed Timeline: 

[Outline the major phases of the project and their timelines.] 

Next Steps: 

I would appreciate the opportunity to discuss this proposal in further detail at your earliest 

convenience. Please let me know your available days and times for a meeting. 

Thank you for considering this collaboration. I look forward to your positive response. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


