
Project Brief for Partnership Opportunity 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Partnership on [Project Name] 

1. Introduction 

We are excited to present a potential partnership opportunity that aligns with our mission to 

[briefly state mission]. Our project, [Project Name], aims to [describe project goals]. 

2. Objectives 

The primary objectives of [Project Name] are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

3. Partnership Benefits 

By partnering with us, [Recipient's Organization] will benefit from: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

4. Next Steps 

We would love to discuss this opportunity further and explore how we can work together. Please 

let us know your availability for a meeting. 

5. Conclusion 

Thank you for considering this partnership opportunity. We look forward to your positive 

response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


