
Business Proposal Letter 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a new project initiative that I believe will be of great benefit to 

[Recipient Company]. Our research shows that [briefly describe the problem or opportunity]. 

The proposed initiative includes [briefly outline the project details and objectives]. We aim to 

[mention key benefits and impacts]. 

I would appreciate the opportunity to discuss this proposal further and explore how we can 

collaborate effectively. Please let me know a convenient time for you to meet or have a call. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


