
Business Development Brief for Client 

Engagement 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Business Development Opportunities 

Introduction 

Dear [Client Name], 

We are excited to present the following brief outlining potential business development 

opportunities that align with your goals and objectives. 

Objective 

The primary objective is to explore collaborations that can enhance your market position and 

drive growth. 

Proposed Initiatives 

• Initiative 1: [Description] 

• Initiative 2: [Description] 

• Initiative 3: [Description] 

Expected Outcomes 

Through these initiatives, we anticipate the following outcomes: 

• Outcome 1 

• Outcome 2 

• Outcome 3 

Next Steps 

We recommend scheduling a meeting to discuss this brief in detail and identify the best path 

forward. 



Conclusion 

Thank you for considering this business development opportunity. We look forward to your 

feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


