
Audio-Visual Equipment Rental Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your upcoming event. We are pleased to 

submit our proposal for the rental of audio-visual equipment tailored to meet your needs. 

Equipment Details 

• Projector: [Brand, Model] 

• Screen: [Size and Type] 

• Microphones: [Number and Type] 

• Speakers: [Brand, Model] 

• Lighting: [Description] 

Rental Period 

The equipment will be available for rental from [Start Date] to [End Date]. 

Pricing 

Total Cost: $[Total Amount] 

This includes delivery, setup, and technical support during the event. 

Terms and Conditions 

Please review our terms and conditions attached to this proposal. 

If you have any questions or need further assistance, please do not hesitate to contact us at [Your 

Phone Number] or [Your Email Address]. 

We look forward to the opportunity to work with you! Thank you for considering [Your 

Company Name]. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


